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Part A : Introduction
Program:
CERTIFICATE

Class :UG Year: I Year Session 202L-2022

Subiect: M.S Office
l. Course

Code
S1-COAP2G

2, Course
Title

M.S. Office

3. Course
Type

Elective

4. Pre-
requisite
(If anv)

Students Should have a basic understanding of Cornputer peripherals like mouse,
keyboard, monitor, Screen, etc. and their basic Operations.

5. Course
Learning
Outcomes
(cL0)

the completion of this course student will be able-

o To Create and manage professional documents using word.
c Analyze, manage and present data using excel.
o Create and manage presentation using power point.
r To insert a table, picture, or drawing into the document.
o To prepare the document to be sent as a circular letter.

On

6. Credti
Virlue

2 E-LecTtve fi- q Pr- L
&DotrroN.*L toi'est :fh - I ?v - 3

7. Total
Marks

Max.Marks :25+75 Min.
Passing
Marks : 33

Part B : Content of the Course M.S. OFFICE
Unit Tonics

MS. Word: Introduction, Feature & area of use. Working with MS Word: Ribbon tabs-
Homes, Insert, Page Layout, Reference, Mailings, Review and View, Using word to
create a new document, open, Save and print a document, edit and format text, change the
page layout background and borders, insert headers and footers, insert and edit tables,
insert clip art and pictures to documents. Formatting Fonts in word, Drop Cap in word,
Applying Text effects, Using Character Spacing, Borders and Colors, Inserting Header
and Footer, Using Data and Time option in Word. Creating project abstract Features to be
Covered:- Formatting Styles, Inserting Table, Bullets and Numbering Changing Text
Direction, Cell alignment, Footnote,Hyperlink, Symbols, Spell Check, Track, Changes.
Creating a Newsletter: Features to be Covered:- Table of Content, Newspaper columns ,

Image from files and clipart,Drawing toolbar and Word Afi, Formatting Images,
Textboxes and Paragraphs
Creating a Feedback form- Features to be covered - Forms, Text Fields Inserting Objects
Mail Merge: Creating Custom document, Creating main document. Crating data source,
editing data source, Opening a data source, softing the data source, finding a record in
data sources, ediiing main docurnent, sorting merged documents, filtering merged

II
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@ergeddocuments,Mergingonto)letterhead,usingdifferentdata
sources with a single main document

III MS EXCEL : Introduction to excel interface understanding rows and columns, Naming

cells, Working with excel workbook and sheets Formatting excel work book, New, Open,

Close, Save, Save As Formatting Text: Font size Font Style, Font Color, Use the Bold,

Italic, and Underline Wrap text, Merge and Centre Currency, Accounting and other

formats, Modifying Columns Rows & Cells, Perform Calculations with Functions,

Creating Simple Formulas Setting up your own formula, Date and Time Functions,

Financiat Functions Logical Functions, Lookup and Reference, Funcitons.

Calculations-Features to be covered : Cell Referencing, Formulae in excel- average,

Standard deviation, Charts, Renaming and lnserting worksheets, Hyper Linking, Count

function, Mathematical Functions, Statistical Functions, Text Functions. Sotl and Filter

Data with Excel Sorl and Filtering data Using number filter, Text filter, Custom filtering

Removing filters from columns, Conditional formatting'

IV ffiloPresentDataVisuallyinsertingColumn,Piechartetc.Create
an effective chart with Chart Tool, Design, Format, and Layout options, Adding chart

titte, Changing layouts, Chart Styles, Editing chaft data rang Editing data series,

Protecting and Sharing the work book Protecting a workbook with a password. Allow user

to edit ranges, Track changes, Working with Comments.

Insert Excil Objects and Charts in Word, Use Macros to Automate Tasks creating and

Recording Macros, Assigning Macros to the work sheets, Saving Macro enabled

workbook.
Performance Analysis - Features to be Covered: Split Cells, freeze panes, group and

outline, Sorting Boolean and Iogical Operators, Conditional formatting Cricket Score Card

creation - Features to be covered:- Pivot Tables Interactive Buttons, Imponing Dala,Dala
Protection Data Val idati on

Making Presentation which demonstrate use

Hyperlinks, Inserting -lmages Clip Art, Audio Video, Objects Table and Charts.

Cieate Master Layouts (Slide, Template, and notes), Types of View (basic, Presentation,

Slide Slotter, notes etc,) Insefting - Background, textures, Design Templates, Hiddent

slide, Auto Content V,lizard, Slide Transition, Custom Animation, Auto Reheart!ng

of

Part C: Learning Rescources

Suggested Digital Platforms, Web Links
l, https:// www.youtube.com/watch?v=Zv3XMBb3V6,4
2, http://!vww. di qi mat, i n/nptel/coufses/video/ I 2 I I 06007/L I 2'htm I

J word. cfrl
4. httos://s le-or-

in-an-access-clesktop-database-83e524di--dfbd-456d-9dd0-0a48c I aa6752

5. h ttps://s
works heet-data-a9a84 5 3 8-btb9-40a9-a8e9-199 I 34456576

Suggested Readings:
1. Microsoft Office 97 : Will Train,Gini Courter,
2, MS Office 2000 for Everyone:

Annette Marquis BPB Publication'

3. Writter's Cuide to Microsoft Word : Kari Holloway
4. Access 2016 Bible: Michael Alexander, Richard Kuselikha

5. Excel 2019 : Greg HarveY
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Part D : Assessment and Evaluation (Theory)
Maximum Marks:
Continued Comprehensive Evaluation
University Exam (UE) :

Time :02:00 Hours

100
25

75

lnternal Assessment
Continued
Comprehensive
Evaluation (CCE):

Class
Test

15

Assign mentlPresentation l0

Total 25

External
Assessment:
University
Exam

Section (A) : Three VerY Short

Question (50 words each)

03x03=09

Section (B) Four Short Questions (200 Words

each)

04x09=36

Section (C) : Two Long Questions (500 Words
each)

02x 15=30

Total 75

Part -A Introduction

Program: Certificate Class : UG I Year:2021 Session :2021-2022

Sub.iect : Computer APPlication

1 Course Code SI-COAP2A

2. Course Title MS Office (Practical)

J Course Type General Elective

4. Pre-requisite (If
any

5. Course Learning
Outcomes (CLO)

On the completion of this course student wilI be able.

o To use keyboard shortcuts to performs tasks'

r To create a new document, open, save and print a document'

To edit and format text, change the page layout, background and borders.

o To modify power point custom template presentation

r To insert clip art and pictures to documents.

r To navigate the start menu to locate programs. Files, and setting & Create

files and folders.
To create a word document with customized template.

6 Credit Value )

7. Total Marks Max. Marks :25+75 Min. Passing Marks:33

Part - B Content Of the Course
MS oflice (Practicq!)-
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Practical Lab will be conducted based on the theory syllabus

List of Practical
L Create a docurnent and apply different formatting options.
2. Design a Greeting card using word art and smart arts for different

festivals.
3. Create your biodata and use page borders and shading.
4. Create a document and insert header and footer, page title etc.
5. Create a document, set the margins, orientation, size, Column, Water

mark, page, color and page borders etc.
6. Insert a table into the document. Prepare a mark sheet of your class

subjects.
7. Apply the creating, editing, saving, printing securing & protecting

operations to an excel spreadsheets.
8. Prepare a bar chart & pie chart for analysis offive year results ofyour

institute.
9. Work on the following exercise on a workbook:

a. Copy an existing Sheet
b. Rename the old Sheet
c. Insert a new Sheet into an existing Workbook
d. Delete the renamed Sheet.

I 0. Prepare an Attendance sheet of l0 students for any 6 subjects ofyour
syllabus. calculate their total attendance, total percentage of attendance of
each student & average of attendance, if formulae for calculating grade
based on percentage.

I l. create a worksheet on Students list of any 4 faculties and perform
following database functions on it.
a. Sort data by Name
b. Filter data by Class
c. Subtotal of no. of students by Class.

12. Apply themes and layouts to power point slides and insert pictures.
Graphics, shapes, and tables into presentation.

13. In power point slide make use of adding transitions and animation &
Working with master Slides.

I4. create a excel worksheet and perform computations using available data
and using mathematical functions chosen from menus.

\-\t!'



https://www.youtube, com lw alch?v=Zv3 x MBb3 V6A

Suggested Digital Platforms, Web links

https://

il../,,*topi,ottable.or-pivotchart.views-in.an.access-
deiktop-database-83e524df-dfbd-456{--9ddo- , , _- .-.^-,.^L^^+ r^+-
httpr,/rrpporlmicrosoft.com/en-us/office/create-a-pivottable-lo'analyze-worksheet-data-
a9a8453 8-bfe 9 -40a9 -a8e9-f99 13 445 657 6

Suggested Readings:

1 Microsoft office 97 : willTrain, Gini Courter, Annette Marquis,BPB Publication'

2 MS Office 2000 for Everyone: Saxena Sanjay, S Schnd

3 Writer's Guide to Microsoft word: Kari Holloway

4Access20i6Bible:MichaelAlexander,RichardKusleika
5 Excel 2019 : Greg HarveY

6 Microsoft PowerPoint Made Easy : Chris Smith

Part D: Assessnlent and Evaluation (Practical)

100
25

75

Maximum Marks:
Continued Comprehensive Evaluation
(ccE):
University Exam (UE) :

intertral Assessment

Vivo vOce on PracticalClass Interactiorl

Practical Record File

f ablq Wort< /Experi mentsAssignment
(Charls/Serninar
/Technology
Disserninatior/RePort of
Excr-u'sion /Lab Visits.
Survey/ Industrial Visit

J

.l

J

.J

)

)

l
'I

-\..*Yg M

').

I
)r-

l
')

-)

)
')

I

)

)

)

yl
.)
,)

)

)

)

,)

L
2.

J,
4.

5



Sri Sathya Sai College for Wometr, Bhopal
(An A u to n o m o u s 

"' ":sii :TffiH:JITH::I 
h u n iv e rs i fv' B h o p a r)

SYLLABUS

UG

SESSION.2O2l-22

Course Type: Open Elective

Introduction to
Sociology

!l-
Pntt'lCtPeL

Sri SiathYa Sai College

For Women' BhoPal (M'P')

ffi u\
\b\
1\\ a



t'\
" 

') '',, 
I

SIi Sathya lai CoIIege for Women, Bhopal
(An Autonomous college Affiliated to Barkatullah university Bhop:at)

",',;lffl t'J, fJ: r H I xil l[,] Einl;:*.'.
As recommended by Centrat ,r# 

#,#:f#d*appr-oved 
by the Governor of M. p.

wlo-o oener) 6 6nq qTffo- rqfr srrs.n cTqq-fiq
ffiq ortzrtr{ qu-scr ERr ol-gyrfuE defi q.q. d irGfr]a ar-r 
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ffiq surfi qu-€Er grql q-gvTfu-d derT q.c. d v-qq-6 A" q-g.mo
( New Education Policy Session /qd_ ZO21_221

Class/oflr
SubjectTfrw
Title of paperi csrtq, oT $fo.
Course Type/oN ergc
Paper/w-<l-a
Max Marks:crfufi-ffi alo,

Min. Marks; rqn-m or-o

Credit Value

B.A.I year/fr.q. cern q{
Sociology/ wrrsrrrr;i
lntroduction to Sociology / wqmnre ol qfu+q

Open Elective
First/ qem

TJ30T* 
tun.ff/ Regular Student

So c;x- &,8

course Learning : l.This course will enhance the conceptual learning and understanding of the basic
concepts used in Sociology . 2. The paper will contribute in enriching the vocabulary and scientific
temperament of the students about human society. 3. In this course student will get information about
employment opportunities related to the discipline of Sociology. 4, The course will provide knowledge
a bout socio-cultural processes.
cr{o-q orqq-{ a1 qffirqi - l. .16 cT-qs-6q irrrrur{n€{ q gqdrr ?ff .rH sT-fi gffi si-sqls"r*if aff ffio frrer efrssl-s o) ffi q {drtrrl 2. qq{+-q Err} of q-qqd} qly ffifi eqg o} sqq 6Ti n fr,r"flq tqrr s. {fl cr_q6q tMOql tn) eqrqrTts frqq S ddfud d-s.rT( d' sffis-r) rh1 qmf,rfi ffifi t t. qfdiliF{ ET-cT s,} qrqrfto siq-Fd_6 cfuquTd ER n Td;r sFr q6q Etrn I
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Particular/fuerw
Emergence of Sociology: f . fraa M"^rr"g n
Scope 2.3 Subject Matter 2.4 Nature 2.5 Importance 3. Deve'iopment of Jociology .

q{rm[ 2, qqtg'crr€{ -z.t s{ef zz ofta-qq
rq'fr z.s q6G 3. wqm"sjrra !fr ts-flfu \q fr-orfl 4. e,rlf-rcrr d t-qrT{ d erqFs t

Concept : 1. Society 2. RelationBasic

],rrIu
{n"{d
q-Rarfr

tion 5. Association 6, Social
between Individual and Society 3.Cofirnfirty e

7. Status and Role.
ftq r{qq 3. yrgErq a. wBfr s. s€rr 6

Social Organization
Challenges) l. Farnilr

(Concept, Emergenca, Developmorq
ge 4. Caste, Class and power 5. Race,

and Institutions :

2. Kinship 3. Marri
wlrfiiro q.rg"{ G ln{ent- r. @"n ,s-q.rq
+. qrh, +,f gq crfu s. c-qTfr I

Socio-Cultural Processes : l. Cu
and Civilization2. Socialization2.l Meaning2.2bhuru.t"rirtics 2.3 Stages-2^,+ Agencies 3.SocialProcesses3lCCompetitiolr,:]4Conflici'
wqr$ffiwr - z.r olef z.z frM zi dcrq z.a orfuqn-sur s.
s.e qfr{sf s.+ r{q{ I

1,3 qtDI{ 1 4

Unit- V Social Control and Chdange : I*S

::"3]:11r{cati91 2.,1 concept2.2 Bases 3.social change 3.1 Meani ng3.2 Charactetristics
3.3 Factqrs of social change 3.4 patterns of social
rrr*Trffio fi"iT'r \rq \Tffi{- tffiffi _ 1.1 srcrErmqr 1.2
TJTqIfuo wfio-{q - 21 otqgrr{w 2.2 sT]Errq s. tilqrfu-fi qftqdq _qMy d frN$ 3.4 rrr.qtfu"fi qffiq d cf,f-qm I

{Jl}illqcF f;ltl,irl CD ITTEFI 2.

s.r ersf 3.2 frisnrt 3.3 rlrqrfu-fi

${%
3V

Unit- I

2.3 ir{g 2.4

Unit-ll

-1. sqm z. qfu G vlqrs
I

{6r{- ll

Unit-lll

{s-r{--lll

Unit- lV

{qrrS- lV

{m.r{- v

,\
{
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Suegested Readinqs:
org'cTrs-d HEt-{l6 grrA 7 Tat/ sq weg worur / urc3 vrqfr :

1. Maclver, Robert M & Charles Hunt Page (1984) Society: An tntroductory Analkysis ,New york. N.2. Beteille Andre (1965) class & power. california University, Berkcley. ,,b*u
2. Beteille Andre (1965) class & power. california University, Berkcley.
3. gn wrrraw (rsss) qraq 3fu w{Eft , {ru-fi-qa e..q,Tcrr c-$Roofi,
4. eTr{qr {H (zooa) wiwvnr:'-fuilqrT *r qRieq, wn qffirq, \fl-qyi, 4#"'w
Suggested Continuous Evaluation Methods:
Maximum Marks
Continuous Comprehensive Evaluation (CCE)
Exam

Internal Assessment
Continuous Comprehensive
Evaluation (CCE) : 25

Assignment /Presentation

External Assessment
Exam Section : 25
Time: 02.00 Hours

Section (A) Three very short
uestions (50 Words Each

Section (B) Four Short
ions (200 Words Each

4x9 = 36

Section (C) Two Long
uestions (500 Words Each

2x15 = 30
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Course Learning Outcomes (CLO):
ThestudyofthiscourSewillenablethestudentStoacquiretheknowledgeof

. Phonology and Morphology_

. Syntax and Structure

. Vocabulary and Discourse.
The students will be able to converse in real-life situations with effective language skills. The course will
also help them to : . Acquire literary sense,

. Use idiomatic and lexical language.

. Commun icate effectivel the slobe.
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Class UG - I Year
Subiect Generic Enelish (Theorv)
Course Type Elective
Paper Title Cornmunicative Enelish(Paper . Theory + Tutorial)
Credit Value 4(3+L) +0=4
Nlaximum Marks 25(Internal)+75(External)=1 gg

Minimum Passins Marks 33
Pre-requisite This course can be opted as an elective by the students of following

subiects: Class 12"' passed in any discipline /Open for all

very agross
Unit-I Communication

1.1 What is Communication? Its meaning, types & its purpose in the age of
Globalization
1.2 Communicative needs and problems
1.3 Expansion of an idea
1.4 Rules of use of language. Use of appropriate words.
Keywords/Tags: Linguistic and Communicative Competence, Communication,
Affective and Cognitive Strategies, ESL, EFL. Acquisition of LI, L2 und
Co I lo catio nal lang uage

(no of lectures -10 no of tutoriuls-|3)
Unit- il Practicing Listening skill, Reading and Understanding, Skills

2.1 Listening to Radio and TV news, discussion and comprehension of rules of
grammar; Parts of Speech,Pronunciation and intonation- melodiac parts of an

Utterance variation of pitch
2.2 Reading newspapers, analysis and interpretation
2.3IPA and phonetic symbols
2.4 Precis writing and paraphrasing
2.5 Vocabulary enrichment
Keywords/Tags: LRWS. Receptive skills , Attentive listening ,Word stress,
Intonation. Syllable, Received pronunciation (RP). Summarizing,Pragmatic
competence

(no of lectures -10 no of tutorials-04)

ffiw'r Sffi,|-ffirr,^^r' ffifr\A
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The scheme of examination and the allotment of marks shall be as unoer.-
Suggested Continuous Evaluation Methods:

Internal Assessment :,
Continuous Comprehensive
Evaluation (CCE): 25 Marks

Class Tests
Ass i gnment/Presentation

l5
l0
Total Marks:25

External Assessment:.
Exam Section: 75 Marks
Time : 02.00 Hours

Section(A)
3 VeryShortQuestions(5 0WordsEach)

Section (B) :

4 Short Questions(200 Words Each)
Section(C)

Two Questions(500 Words Each)

03 x 03=09

04 x09:36

02 x 15:30

Total:75

Books and References:
o A Communicative Grammar of English-. Leech. Geoffrey, and Jan Svartvik Routledge,

2003 Third edition.
"CLT for ESL Teachers & Learners." Gautam,
Delhi, India 2012.I st ed.

"Communicative English for Globalif.ation-.
Co New Delhi. India 2013.lst ed

o "Communicative English Language Skills.- Sumague, Jul ieta Arjona. Society
Publishing,2020,
"Communicative Methodology
CambridgeUniversity Press. 1 9 84.
"Language Teaching :A Scientific
1964
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GS, Classical Publishing Co., New

Gautam. GS.. Classical Publishing

in Language Teaching". Brumfit, C

Approach- Lado Robert. McGraw-Hill. NewYork.

GaA,g,*__T-ffi

Unif- III Practicing Writing and Speaking Skills

3.1 Formal and informal writing of letter and invitation, meeting minutes. official orders
and appointments ,creative writing, Iistening to talks and presentation, note-making tips
3.2 communicative approach, Iexical approach, task based learning
3.3 Report writing. Story writing, Daily routine in English
3.4 Situational conversation between two friends on different topics
Keywords/Tags: Productive skills, Code mixing, Situationul conversation, Srructural
English. Frequent use of proverbs, phrases und idioms

(no oflectures -15 nq oftutorials-?4)

Unit IV
Application of Communicative English
4.1 Translation from Hindi to English and vice-versa
4.2 Group and Peer Discussions, Role play
4.3 Contrastive analysis between LI and L2 At structural,
with examples
Keywords/Tags: Literary translation, Translation
Bilingualism. Types of Role-pluy. Conversationul Engtish

(no oflectures -10 no oftutorials-74)

phonological and

theories ,Ll

lexical levelr

interference

)W*'a
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"Motivation - The Teacher's Responsibility". Allwright. Dick. ELT Journal 3l/4.
977.

"Problems and Principles in Language Teaching". Brumfit, C. Pergamon Institute
of English. 1980 "The Learner-Centred Curriculum-. Nunan, D. Cambridge

University Press. 1 988,

Suggested Digital Platform weblinks:
(c) Copyright skillsyouneed.com 20lL-2021. "What Is Communication? Verbal.
Non-Verbal &
Written SkillsYouNeed.- Skills You Need. 2019,Www.skillsvouneed.
com/ips/what-is-communication. htm 1 .

Ekeeda. "Written Communication - Introduction to Communication Skills
communication Skills." YouTube, uploaded by Ekeeda, 6 Nov. 2018.

. Msengeti, David. "Communication Notes.- SlideShare.
2 0 I 6. www. slideshare.net/mwakidimi/com inuni cation-notes-6 9 1 03 6 1 4.

Suggested equivalent online courses:
https://www.coursera.orelspe cializationsiirnprove-english Improve yoLlr English

Communication Skills Specialization by Gerry Landers, Amalia B. Stephens,
Karen Peterson, Georgia Tech Language Institute.
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CScX-LV

Sri Sathya Sai College for Women, Bhopal
(An Autonomous 

-College 
affiliated to Barkatullah University, Bhopal)

As recommended by ientral board olstudi*t Approved by HE the Governor of M'P'
Session 2021-22

Part A Introduction
Session: 2021'22Year: FirstProgram: Certificate

Course Code
Web DesigningCourse Title

Vocational

Pre-requisite (if

Alter stuclying this Course the student will be able tn -
.! Code a handful of useful HTML & CSS examples

* Build semantic, HTML & CSS webPage

* Write basic scripts
* Use Names, Objects, and Methods

* Add InteractivitY to a Web Page

n Create Dynamic Web s usins Java ScriPt in HTML forms.

Course Learning
outcomes (CLO)

Per/ Creative Ad Designer

Job Description - Weh designers clevelop firnctional and appealing r'veb pages'

websites, wlb applications, o'ilinr advertisements for individuats, businesses and

government agencies to establish their online presence. They use knowledge of

computer programming and graphic design to create websites that meet client needs'

Career Opportunities *
Typical ernployers of web designers are -

* Soflware comPanies

* 1T consultancies
* Specialist web design comPanies

t' Large corporate organisations
* Any organisation that uses computer systems

* Seli-employmerit/freelance work is often possible for individuals with

appropriate exPerience.

* Vacancies are advertised o6line, by career services and by recruitment

Expectecl Job
Role / Career
opportunities

(4) rh -2Practical-2 $t-- t lr- vCredit Value
Part B- Content of the Course

Module
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I Introduction to Internet- World Wide Web, Internet Addressing, Browser, URL, Web server,
website, homepage, Domain Name. Basic concepts,
Softwares for Web Designing - Notepad/l.Jotepad++, Dreamweaver, Blue Griffon, Net beans,
Sea Monkey, Word press, Sublime.
Introduction to HTML: HTML Tags and Attributes, HTML Basic Tags, Formatting Tags,
HTML Color Coding, Div and Span Tags for Grouping.
Lists: Unordered Lists, Ordered Lists, Definition list. Images: Image and.lmage Mapping
Hyperlink: URL - Uniform Resource Locator, URL Encoding. Table: <table>, <th>, <tr>,
<td>, <caption>, <thead>, <tbody>, <tfoot>, <colgroup>, <col>. Attributes Using Iframe as the
Target
Form: <input>, <textarea>, <button>, <select>, <label>
Headers: Title, Base, Link, Styles, Script

HTML MetaTag, XHTML, HTML Deprecated Tags & Attributes
II CSS: Introduction, Features and benefits of CSS, CSS Syntax, External Style Sheet using

<link>, Multiple Style Sheets, Value Lengths and Percentages.
Selectors: ID Selectors, Class Selectors, Grouping Selectors, Universal Selector, Descendant /
Child Selectors, Attribute Selectors, CSS - Pseudo Classes.
Color Background Cursor: background-image, background-repeat, background-position, CSS
Cursor

Text Fonts: color, background-color, text-decoration, text-align, vefiical-align, text-indent,
text-transform, white-space, letter-spacing, word-spacing, line-height, font-family, font-size,

font-style, font-vari ant, font-wei ght.
III Lists Tables: list-style-type, list-style-position, list-style-image, list-style, CSS Tables (border,

width & height, text-align, vertical-align, padding, color)
Box Model: Borders & Outline, Margin & Padding, Height and width, CSS Dimensions.
Display Positioning: CSS Visibility, CSS Display, CSS Scrollbars, CSS Positioning (Static
Positioning, Fixed Positioning, Relative Positioning, Absolute Positioning), CSS Layers with Z-
Index.

Floats: The float Property, The clear Property, The clearfix Hack,
IV The JavaScript: Nature of JavaScript, Script Writing Basics, Enhancing HTML Documents

with JavaScript, The Building Blocks.
Introduction to JavaScript, JavaScript Engines, Values, Variables and Operators, Variable
Mutation, Basic Operators, Operator Precedence, JavaScript Types, Types Definition, Types in
JavaScript, Objects, Type Conversion and Coercion, Static vs Dynamic Type Checking.

JavaScript Conditionals: Introduction to Conditionals, Conditionals in JavaScript, Ternary
Operators and Conditionals. Conditional Ladder & Switch statement.

JavaScript Arrays: Introduction to Arrays, Declaring and Mutating Arrays, Array Methods and
Properties, Repl ication with Array Methods, Multi-dimensional Arrays.

JavaScript Loops: lntroduction to Loops, Loops in JavaScript, While and Do/While Loops, For
Loops, Break and Continue in Loops, Iterating Arrays, [terating Objects.
JavaScript Functions: lntroduction to Functions, Functions in JavaScript, Nested Functions in
.lavaScript, Arrow Functions in JavaScript, Function as an Argument, Function as the Returned
Object,
JavaScript Scope: Scope lntroduction, Scope in JavaScript, Lexical Scope, Module Scope.
Method of Adding lnteractivity to a Web Page,, Creating Dynamic Web Pages; Concept of Java
Scripting the Forms.

Java Scripting the Forms, Basic Script Construction, Talking to the Form Objects, Organizing
the Objects and Scripts, Field-Level Validation, Check Required Fietds like ValidatingZip

Code, Automated Formatting, Format Phone, Format Money, Automatic Calculation, Calculate
Expiration Date, Calculate Amount etc.

) ',.

'l

.\

.t

',)

.)

_-)

..)

..)

_)

..)

)

)/
l

.)

'i
l

I

I



VI Phases of Website Design and Development - Gathering information, Planning, Designing,
Development, Testing, Website maintenance.
Basic Elements of good Web Design - Content, Usability, Aesthetics(solid layout, effective
typography, the right colour scheme, appropriate design elements), Visibility, Interaction.
Parameters for a good website design - website design goal, well designed and functional,
simple content &. easy to navigate, connectivity & compatibility, limit use of fonts, customize
the content according to the target audience, fluidity in use across platforms, readily accessible
contact and location, optimized for search and the social web.

Qualities of a good Web Designer - Great Communication, Creativity, Able to Meet
Deadlines, Problem-Solving Skills, Passion, Self-Discipline, Software for Design, An
Expansive Portfolio, Solid Design skills, self-learning, ability to work collaboratively,
presentation skills.
Web Publishing -Web Hosting Basics, Types of Hosting Packages,
Registering domains, Defining Name Servers, Using Cpanel, Creating Emails
in Cpanel, Using FTP Client,'Maintaining a Website

Suggestive List of Practicals

)

L. Design a home page which displays information about your college department using
headings, HTML entitites and paragraphs.

2, Implement different type of tirt tug-i in the college department homepage.
3. Create a webpage for any clinic using marquee and HTML formatting tags.
4. Create 3 Hyperlinks in home page connecting it to 3 different pages.
5. Create 3 hyperlinks in a page, which jumps to 3 different headings on same page.
6. Insert image(s) and iframe in a webpage.
7 . Design a page with image of block diagram of computer, mapping each component as

area with specific co-ordinates which when clicked may give their detail.
8. Create a web page having two frames, Frame I containing links and another with

contents of the link. When link is clicked appropriate contents should be disptayed on
Frame2.

9. Design a timetable and display it in tabular format.
10, Demonstrate difference between "get" and "post" method of form tag in a form with

name and password text fields.
11, Design an admission form for any course in your college with text, password fields,

. drop-down list, check-boxes, radio buttons, submit and resel button etc.
12. Create a website for online book store with Home, Login, Catalogue, Registration page

with links to all these pages in a menu on top of every page. Embed heading, paragraph,
. images, video, iframe, form controls, table, list in this website

13. Write a CSS style specification rule that would make all unordered lists (<ul> tags) have
square bullets and a purple background.

14. Create a HTML form with the use of cascading style sheets.
15. Design a web page of your Home town with a attractive background color, text color, an

image, font face by using Inline CSS formatting.
16. Create a catalog for an online shopping company that sells music records using style

sheets.
17. Create a sample code to illustrate the Inline style sheet for your web page.
18. Create a sample code to illustrate the External style sheet for your web page
19. Design a web page by using different CSS border styles.
20. Demonstrate the use of CSS Box Model.
21. Change the colorof all elements with the class "colortext" to "Blue".

Set different margins for all four sides of a paragraph.
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l. Write a JavaScript program to display the current day and time '

2, Write a JavaScript program to remove a character at the specified position of a given

string and return the new string.

3. Write a JavaScript program to get the current date.

4. Write a JavaScript program to find the area of a triangle.
5. Write a JavaScript program to determine whether a given year is a leap year'

6. Write a JavaScript program to calculate multiplication and division of two numbers.

7. Write a JavaScript program to convert temperatures to and from Celsius, Fahrenheit.

8. Write a JavaScript program to check whether a given positive number is a multiple of 3.

g. Write a JavaScript program to change the case of a string.(i.e upper casc to lo'uvcr case

and vice-versa).
10. Write a JavaScript program to compute the sum of elements of given array of integers'

ll.Develop and demonstrate a HTML file that includes JavaScript script for taking a

number n as input using prompt and display first n Fibonacci numbers in a paragraph.

12. Develop and demonstrate a HTML file that includes JavaScript script for taking full
name in a text field and disptay first, middle, last name in 3 different labels. Middle and

last name may be optional, thus message like ((NA)' should be displayed in

corresponding labels. If input contains 2 words, then they should be considered as first

and last name.
13. Develop and demonstrate a HTML file that includes JavaScript script for switching an

image source for a image on click of "change" and "original" button.

14. Design HTML form for keeping student record, apply JavaScript validation in it for

restriction of mandatory fields, numeric field, email-addiess field, specific value in a
field etc.

Write a JavaScript code that displays text "Bigger Text" with increasing font size in the interval

of lOms in red color, when the font size reaches 50pt it displays "smaller Text" in green color.

Then the font size should decrease to 5pt and then stop,

Proiect/ Field trip :

Part C-Learning Resources
Text Bookso Reference Books, Other resources
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1. Suggested Readings:

Jon Duckett, HTML And CSS: Design And Build Websites, Wiley

Jon Duckett, JavaScript And Jquery: Interactive Front-End Web Development, Wiley

Jennifer Niederst Robbins, Learning Web Design: A Beginner's Guide To HTML, CSS, JavaScript,

And Web Graphics, O'reilly

Steven M, Schafer, Html, XHTML, And CSS Bible, Wiley

Felke-Morris, Basics Of Web Design: Html5 & Css3, 5th Edition, Pearson Education, 2019.

Felke-Morris, Web Dcvclopment & Design Foundations With Html5, lOth Edition, Addison-Wesley,

2020.

Ian Pouncey, Richard York, Beginning CSS: Cascading Style Sheets For Web Design, Wiley India.

Thomas A Powell, The Complete Reference To Html

Lee Anne Philips, Using Html, PHI

C. Xavier, World Wide Web DeSign With Html,

Xavier C, Web Technology And Design, New Age International

LauraLemay,Mastering Html, CSS & JavaScript Web Publishing

Dt Editorial Services, Html 5 Black Book - Covers CSS 3, JavaScript, XML, XHTML, AJAX, PHP

and Jquery, DreamTech Press Publication
Suggesiive digital platforms web links:
https ://www.w3 schoo I s.com/

https ://spoken{utorial.org/
lrttps://ww

1

a

a

a -cl Lr

a

a

e.pdl'(PDF: 608 pages)

http ;//www.nematrian.com/Pages/FITMLCS SJ S Combined.pdf (PDF : 5 I 4 pages)

httr;s ://www. daoLrd isarn i r'.corn/reft i (PDF: 68 1

Suggested equivalent online courses:
. hitps://nptel.ac.inlcourses/ I 06/ I 05/ I 061 05084/ TNPTEL Course: Internet Technology - Part of the

Course)
https ://onlinecourses. swayam2.pc.in/aic2O-sp I I /preview (HTML and CS S)

g (HTML, CSS, and
h ttps:// earn/htrn vascript-for velo

JavaSuipt for Web Developers)
-4270 (HTMt-, CSS, ando https://

.lavaScript for Web Developers)
o https://www.classgentra l.com/cou rse/d uke-programm! ns-we b-4256

. Lrttpr,//***..orrr.*rrefl.*;idrk.-proerutnring-tt.b (Programming Foundations with JavaScript,

HTML and CSS

Note if Any:
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Sri Sathya Sai College for Women, Bhopal
(An Autonomous College Affiliated to Barkatullah University Bhopal)

Department of Higher Education, Govt. of M,p.
Under Graduate Annual Wise Syllabus

As recommended by central Board of studies and approved by the Governor of M. p.
vq fuffi ffim, q.s. yn${

src-o amrll d ftrt qrffi6, rCft orSwn cr_d,ffi"c
dffiq sluq-fi rlrsel E1qI q-$ifuo irefl rr.r. d glqqrd e"r ur-g*p" **,

#frq qq-{q }to-srr Er*r ol-Cyifud rterr q.c. d rrqq;6 eM orddlftf,
(Session /Ta- 2021-22)

(NEP-2020)

HScX-LV

Class/oe+r First Year/ q"'?rq E{
Title of Paper/ cerqq{ 6T lft+o Nutrition ancl Dietetics / *qur qq ffi-+. 3n6R
Course Type/otd er{c Vocational /Certificate Course
Credit Value 04
Course
Learning
outcomes

After studying this Course the student will be able to-
I . Understand the relationship befween food, nutrition & health.
2.Understand various function of food & food groups.
3.understand digestion,.absorption & functions of various nutrients & their

sources.

4.understand importance of balanced diet to reduce diet to reduce risk of
deficiency diseases.

Exnected
Job
Rule/career
opportunitie
!

After studying this Course, the Student will be able to *ork as -
l. Dietetic Technician
2. ICDS worker
3. ASFIA worker
4. Aganwadi worker

P:rrticular /f+-flnT

)

Unit - I Introduction to Food Nutrition.
1. Definition of Food - 1.1 Function of Food, 1.2 Food groups, 1.3 Food guide Pyramid,,1.4

Food in relation to health.
2. Definition of Nutrition
3. Assessrnent of nutritional status - 3.1 Optimum or Adequate nutrition,3.2 Good nutrition,

Under nutrition 3.3 Malnutrition
4. Nutrients - 4.1 definition, 4.2 Type of Nutrients Energy, Carbohydrate, Protein, Fat,

vitamins & Minerals, water (sources, Functions & deficiency symptoms)
{m-r$ - 1 $R-s{ oilr frqur tn.r cfttrq*

1. qlw{ qfr q-fuilqT - 1.1 qlsq d 6T{, r.2 rfw rr{6, 1.3 Es rn{s ms, r.4 q}q{
q't EI{€s t wqsT

2. q)quT qfi q-fufl-qT

3. qlqur {fl{ # .n-m-*{ -r, crg.n^d sT Tqiw +iif,-{, 3.2 sr6"r frqq, qs qtEur, 3 3

Edq"T
4. qlqm d-d - 4.1 qft.nqT, 4.2 qlqfi a-.s) d nor{ - o-qf, ors@Z, qr&{, w{r,

ffi{, qfr-q f,H, \q jg].w|q, ord vq oft d au'r)
Unit - II RDA (Recommended Dietary Allowances ICMR, Z0Z0) - 0

l. Ceneral Principles of deriving RDA.
2. Practical application of RDA.
3. Indian Stand4rds for Height & Weight
4. B_MI (Qody Mass Index) :

sm"r$ - 2 sTn.g.q. (R-o.q"essrs-fr@
1. orR.e.q. $ sq;q ft-€T(
2. orn.S.q. sT qrqtFrqp- s-qtf
3. s"-ri silr qq-q d qrr$-q q[.r6
+ di.Vqeir$ (fr.-$ rfqg-dcryi)

Unit - III Meal planning -
l. Definition

Principles of meal planning
Menu- Introduction and Concept
Format for Mgnu,pla_n

2.

4. abMffi\ 6t;'t K \)>/ . 2+
-,6\w' N^$fl;\

)
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qor$ - s eTrgrY f+qfqq
1. qfuTrqT

2. ersn furfqq d fr-€Tf,
3. oTrdrq fficr-{ of q-RqTqT \rq 3i-sgrrcqr

4. ersn ffiwq d ftl qrsq

Unit - IV Nutrition Education -l. Nutrition & Health Education
2. Tools of Nutrition EdLrcation

Programme (ln briefl

{s'rs - 4 qlqur Rlgr -i. qlEul 3ilY (vrts f, t) rqnes U* **
2. qlqq RrsTr fr gqriq

Unit - V Introduction to Dietetics and Dietitian
l. Definition of Dietetics
2. Areas of Dietetics
3. Rule and Responsibilities of Dietician
4. Career opportunities as Dietician

{mr{ - 5 Tqrt+s slrgru \Ff *q.ur frtss E-r qfu{q-
1. ffiqr 3{r6N qfi q-R'}nqT

2 tilko' orrf,ri d el,
3. iETfuo oilEIq frtqfl 61 Xfior gq ffisT+ tETft=fi oilETq fr-tq-f, d wq q RkqTi d er+ir-{
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Suggested Continuous Evaluation Methods:
Maximum Marks : 100
External Exam (EE) 100 Marks

I External Assessment:

I Exam Section: 100

I Time; 02.00 Hours

Section (A): Three Very Short Questions

(50 words Each) frr .rfr eg qr{

Section (B): Four Short Questions

(200 words Each) an tr.g s[r
Section (C): Two Long Questions

(500 words Each)

d ed smftq gw

03x03:09

04 x 09 :36

02x15=30

Total = 75

S*d lffi>



List of practical -
Unit I -

Unit II -
UNit III.
Unit IV -
Unit V -

Identification of different foods.
Prepare achart of food guide pyramid
Prepare chart ofdifferent nutrients according to their sources and deficiency.
Prepare Height - Weight chart for tndians. (Male and Female)
Household measures - weight and measures of raw and cooked food.

_ 
Preparation of Pamphlets, Leaflets for health education programmes

Project/field trip - Interaction with dietitian working in - Hospital, wellness
centre, Gym, NRC (Nutrition Rehabilitation centre)

frft-q srq qqrefr of rrrqrq
H.s qrS-s ffis oT qrd d-qri o-i
frfuq q)q-fi ilG) qrr BTd eto \.q .Ffr d srTsri \.o' "d 

q-flsd
qri-ffii d fu fu yq cq-q qrd dq.ri oi (gsq rq q.R-dT)

utg qTq - o-rn 1.q q-fld *r)-q qqT?fr or qtr=iqq qiq
qrq d-d t'qri o-{fl, IqReq RreTr sr*Fqt d fr\ @.eT{ *q-ri .Fi
dfreZqt€ Bq - ffi6 GTr6R frM d qrq qmjcTq u) frq

dq

gor$ - z

for{ - s

{6-r$ - 4

EEr{ - s

3.
4.

5.

6.

7.
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ffit;\
9,?ffi

{t]L

nr}fr a1 qfr
Eor{ - r

HrerToil q mrf{d B - ftfuT$roq, ffiH t'€{, frq, qhrT grqfq

Suggested Readings -
1. Dietetics B.Srilanshami, New Age International (P) Ltd. Publishers 3'd Edirion, 20002. Nutrition and Dietetics: Shubhangini A Joshi, Tata McGraw Hill publishing Co. Ltd.,

New Delhi, 1982
Dietetics: Srilakshmi, B. 1997. New Age International (P) Ltd. Publishers, New Delhi.
Principles of Nutrition and Dietetics: Swaminathan, M. 1gg7. The Bangalore printing
and Publishing Co. Ltd., Bangalore (1997 reprinted)
Textbook of Nutrition and Dietetics: Khanna, K., Gupta, S., pass, S.J., pass, s.J. Seth, R.
Mohan, R. and Puri, S. 1997. Phoenix publishing House pvr. Ltd. New Delhi.
M. Swaminathan, Hand book of Food and Nutrition.
Nutritive value of lndian Food: Gopalan C, Rama Sastri & Balasubramanian S.C.,
National Institution Nutrition, I 993

Scheme of Marks for Practical
Suggested Continuous Evaluation Methods:
Maximum Marks : 100

-Continuous Comprehensive Enalratio, (CCE)' 50 *arkr External Exam (EB) 50 Marks
Internal
Assessment(Ttrrough CCE) :

orf,R-r {@-ro-{

Marks External Assessment: Marks

Assignments (Charrs /
Model
Practical record File. Etc.

50 Table work /
Experiments

50

Total 50 50
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Sri Sathya Sai College for Women, Bhopal
(An Autonomous college Affiliated to Barkatullah University Bhopal)

"' Tlff I t'.:il# f I ili l'i,I til,l,l,l*'
As recommended by Central Board of Studies and approved by the Governor of M. P'

sqffiqrr, q.g. Yrsq
iFTkrtD osretf d ftrt qtfi-6 u-ffi ot-5wn qr.d{rfiq

d;fiq oIE f{rqqu-€E em er-gqifu--d Tert q.s. d q|qqrd em ergfrkd qr.d-{fiq

dffiq oilEFIq qre6T ggr er{qiRrr c1e1r s.q. d 11-wqrd gM srgmfrld

(New Education Policy Session /vl-2021'22)

Class/ osfl B.Sc.

Year /o{ First/uw
Subject/fou-o Vocational / Certificate Course

ti11.7qftf6 Medicinal Plants

Max. marks 25+50= 75

Credit Value 4

Course Learning Outcomes (CLO)

After Studying this course, the students will be able to understand:

o The utility of plants as medicines.

o The preparation of basic herbal medicinal products.

o The idea of cultivation practices.

o The storage, packaging and marketing of herbal medicines.

o To work with individual plant and plant products.
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Particulars

General aspects of Medicinal plants
l.l Definition, History, present and future needs'

1.2 Introduction of plant parts (fruits, leaves, roots, stem, seeds and their

modifications).
1.3 Cultivation and harvesting practices.

1.4 Processing and storage practices.

1.5 Marketing of medicinal products.

1.6 Role in human health and balanced diet.

1.7 Basic idea of quality control and contribution of national research

laboratories like CDRI, CIMAP, NBRI etc.

1.8 Precautions during use of herbal medicinal products.

stMq qrct'i o1 srqrq qFrorfr

1. qfuilqx sfrETs q cf,qrq oer qfrq o1 fl3g+fi-ilq t

2. qrEq. errii ffT qR-{q (wo, qS, f,{r, qffi, ft-q 3il{ g-q-d sqFil{ur)

3. d'fr dr o-il{ h1 qfuTT

4. q-{iqflrJl q q-sl-{sr qfuqT

Unit - I

{fi-r$ 1

@w n@tA)-- B"."s W
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6. qr-{q sra{ o wgfu'o snan fr gEqT

7. xlTq-if,T frurrq s-r 3ilqRw fr-"m q wsq 3T-Jqtrl{

eix.srT{, fi., iq, \.{.fr.cnri.c{r$. ot *trem
8. .66 saqrfiu B-flrd d q."q)-q d driTq glqflFrd

qqhaTrdToir d-d qfr A

gor{ z

Unit -
il

Important Indian Medicinal Plants (Part - 01)

l.l Plants parts used as powder: Identification and utilization of Amla (Embellica

fficinalis), Bahera (Terminalia bellerica), Harad (Terminalia chebullo), Turmeric

(Curcuma longa), Garlic (Allium sativum), Bitter guard (Momordica charantia), Black

plum (syzygium cumini), Fenugreek (Trigonella foenum- graecum), Cinnamon

(Cinnamomum verum), Sarpgandha (Raulfia serpentina), Black pepper (Piper nigram),

Ashwagand ha ('tlithani a s o mi n ifera), Psyl I i um husk (P I an t a go ov at a)'

1.2 Plant parts used as juice/decoction: Identification and utilization of Amla (Embellica

fficinalis), Ginger (Zingiber fficinale), Onion (Allium cepa), Bottle gourd (Lagenaria

siceraria), Basil (Osc imum sanctum), Arjun (Terminalio arjuna), Neem (Azadirachta

indica), Gwarpatha (Aloe vera), Brahmi (Bacopa monnieri), Giloy (Tinospora cordifolia),

S hankhpush pi (C o nv o lvulus pr o s tr at e), B ael (A e gl e m ar m e I o s).

qndwf gfuBgffi qmftq qrfl (+rrlr-ot)

1 qlf''d sq { ql-qq<flt q-1 sqq}q: 3lrqal(q6fu-nT 3trfuRT+ks), e-*GT (etrtfrqT

#n-orl, 5is (effi-ifu.qr +g-or), E-d (q-{€qT d}qi), il6gq (qfrqq q-irfqq),

otdT (ffi86T dtRIqT), wgq Fnrrqdfuq.lT te{ffi), tafr (Eriqti-dT

*tqq-rn-mql, Eld-4-ft (frrfldlq Ai9, rnfqsTr (RTsftsqT qWfl, oT-fiH
(qr{qi qduq), sgqrrt1T (fr+frqT dffifu), {q-#frd Wfr (qra=* sn}eT) 3il1

i-e (vn-.r *rttrrir) of traqrq .N $rqi-rr t

r-s/oG d nq t qrqq<fiT a-t scrqtq: sliq-dT(qr+fu-4T efi"""""""fuRr+tt-s), 3i-({3R

(&ftr{{ 3fifrRria), qlEI (vtunq tqT), EM (NiRqI RrA'RqT), 9"9 (3fr{fiqq

t+eu), sr-qq efiifrqT qq-{T), frq (gwRA(-trcT gRoT), lrqr{qrdl (\-frniD, sTffi

(q-mtqT aralq;, ffi+ (f-+{.iiT oTMfuqr) eilr q*sgq(oHte-d-{ dr*.iq)
o1 qrqm q s'wlq.t

Unit -
III

nts (Part-02)
l.l Plants parts used as lotion/ointment: Identification and utilization of Gwarpatha

(, loe vera), Fenugreek (Trigonella foenum- graecum), Pot marigold (Calendula

offi cinal is), Neem (Az adi racht a indic a).

1.2 Plant parts used as oil: Clove (Syzygium aromaticutn), Neem (Azadirachta indica),

Coconut (Coccus nucifera), Nilgiri (Eucalyptus Sp.).

1.3 Plant parts used as surgical fibre, sutures and dressings: Identification and

utilization of Cotton (Gossypium,!p.), Jute (Corchorus capsularis), Banana (Muso sp.).

1.4 Plant parts used as poultice: Identification and utilization of Turmeric (Curcuma

longa), Nilgiri (Eucalyptus,q,p.), Ginger (Zingiber fficinale), Garlic (Allium sativum),

Onion (Atlium cepa), Dhatura (Datura sp.), Aak (Calotropis sp.), Arandi (Ricinus

communis).
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1. drTq q wEq d oq d q6-q-cmf or sqqt{: r-qRrndl (Vdt}RT), tefr (F{'il-iaT

stqq-ri-nq), tffi."= (d-d-$dT 3frfufu-ifuq), fiq (rqtfut+er gEmT) of .rrqrq s*{
s..q$FT I

2. t6{ d W t qnq+h1 or scrq}q.: ril,r (qr{sn$fuqq qtr+fr6q), frq (gflBqeeT

SRoT), qTRqa (qlos ;{fid-iD, g-dfrEi{ ({dFdEi{ q-wfr) o1 qoqri' eti-i BqqtT t

3. Irftf-f,-d a-g, eid q iRm d rnq fr qrqq<ri or sqqlT: tnqrs Ftrfufrqq s-wfr),

qc (qtrrm)-{s dq1.dRs), ddT (=gqr q-fffr) o1 qrqn eilt sqqi'I t

4. git , d rs',T d qrsq*rq-i q-y sq'qlT: ed 1qi-qqT ai,r), TdFdreiT qdfd'eu
q-srfrl, GrE-{fi Gftrdr effu-Rria), d-6g-{ efuqq E-er-{qq), qrai (qftq'T tqT),

ffiNr (q-ffT !-wfr), eno (dn$frs !-srfr) 3fr{ 31gS (f{RTs 69fr-s) at trsqH

oil-i Bq-qlq I

I Practical
1. Identification of locally available common medicinal plants.

2. Basic preparations of herbal products as Kadha, Powder (e.g. neem leaf, moringa leaf,

tulsi leaf, giloy, anardana), Juice (e.g. Amla, Aloe vera), Trifla, Chyavanprash, Amla

candy, Herbal tea etc.
gu Study and documentation of commercial production of at least 5 medicinal plants.

(Using websites/ YouTube).

u t. S*rn[ilon of digital photo album of at least 10 medicinal plants with brief

description,
2. Study of basic tools/instruments/apparatus used in making herbal medicines.

3. Cultivation, maintenance and reporting of at least 5 medicinal plants within college

campus.
Educational visit to herbat medicine factory/small processing unit/medicinal
agriculture field and submission of project report. (At least 01)

1

srdFrfi qrgtrq
r. qe[fiq Bqcfel t]Flrq Gilq-fiq qrflt a1 qiqn
2. afo veqrq +q\ ordr, {'f (ff-fr fiq .rfr, 5-fl q-S, ffiq, 3Fr{fl"ir ) qi{ (ff$

GITqiqT, rqtiTqrdT), Bq-dT, q-qTtfl.ql GrtqaT d-S q rfa qrq o\ d-qri oTi qfi qfu-qr 
t

3- o-q t cn-q 0s sf}qrftq qrqqi d erq-flfrfi B-iqrd a-i sTsqrm 3il1 slms
!-tgfr-fii"T I

2

Vcl{.q lltrd OI=TI l

2, qrcq ffi d FEfuT fr sqq)afr eMZsq-o-s"ir s-l sTtqq-q I

3. q-erft'-eroq qftw fr oq ql oq s5 G*qtftq qrEdl o1 dfr, rtg{qrq eilq unkq evgf,

o-rfl-l
qrfl oit$fi s€ilq/ag e-s*Fw E-qtr{Zotq*q efr A? 6T ttfrFrfi' rrqur I (o,q t s'T

o1)
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Sri Sathya Sai College for Women, Bhopal
(An Autonomous college Affiliated to Barkatullah University, Bhopal)

Department of Higher Education, Govt. Of M.P.
Under Graduate Semester Wise Syllabus

As recommended by Central Board of Studies and approved by the Governor of M. P.

-#?mfxrux"*
dfrq srqcc o* a* r5-tft" n n q.o. d irw.ird gm orgdrfm cr.dffiq

Particular I ft-qgur

sesslon / H, 2021-22

Class / oeu B.Com. / fr @iq'.

Year / q{ Firrt / o*
Course Title / cl1dffiq ?FI sftffi Retail Management / qfflr gegq

Course Type lqqq-frq o-t efirt Vocational
Credit Value/ dBe qn 4

Max. Mark/ elfu-o-oq sro 25+15 (Minimum Marks 33)

Course Learning Outcome: -

o Understand the Fundemental Concept of Retail

o Understand the Shopper's behavior

o Understand Visual Merchandising,

o Understand E-Retailing system.

o Understand E- Payment system

Management.

Unit I Fundamentals of Retail Management

I . Basic Concept of Retailing, Types of Retailer, Multi-Channel retaility organized

retaility Organised Retailing in lndia, Retail Market Strategy, Retail Format and target

market, Growth strategies, Pricing Strategy, Consumer behaviour,Determinants of
Consumer behaviors, Consumer Marketing strategy, consumer decision making process,

Organisation consumer Behaviours, Post purchase behaviour.

2 . Service Retailing- lmportanoe of Service retailing and its Challenges. Consumer

Behaviour in Services Zone of Tolerance, Service Perception and Expectation, Service

strategy, Service triangle, marketing mix, Marketing Segmentation.

{mT-{ -II qqlT q-qer-{ qn Td. eTi

, q-em M Efi {a erqqnun, gilT Mf,T d e-m'R, q-d+-flf, gqrt frift e-TBn q-<-iT

M, qrro fr {ffiT gEiT M, q.EqT qt'In irrftfr, g-eqr vrsq eil{ aeq qmr{, frmT-s

wrfifu'qT, IFq ftqfqlT irrfth r oqltrfiil qtrflr, Bq'rr)-fiT qqFR d frqfw, sqar)ffiT

frwH rqfrft, sqfi-ffiT Fpfq ti of q-fuqT, rirrdrTrcq-o wqY-ffiT aqtl-6n, sg.t-E d e.I{

6-t qt[sfr 
I

2 qffis Rdfuq - qffis ft)fuq 6-r qf,s eN Eq-fr1 g+ftql I rtfrNj-dr, tqr qnqr etr{

erien, Q--qT rrTffi, t-qT Br6t"I, frwH fr+rq, frqlTq fuilq-{ d t-qT e}a d slart-fiT

tqrr6R I

ffivt
r%^ ["v(t' ,ry
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Unit II Merchandise Management
1. Merchandising Philosophy, Merchandising plans, Merchandise budget, financial

inventory control, Pricing Strategy.

2. Basics of visual Merchandising, Retail Store site and design, Store layout, Image mix,

Store Exterior and Interior, Color Blocking, Signage and Understanding Material

Planograms, Window Display.

{mr{ _II qffit'q q'qrm

r qffinr frrdffi, r wrq, q-{-sr{q e-q-e, ffiq qfr foirlT, Tfl
fultqrT irT-frfr I

2 fdg3riT qffis.T o1 p eret, ft}f, e\-q Hrge sil{ Rqlfl, €rq dense, qtq
ftffi, wn qffifrRqr ef-i f&Rqr, o-aq <frfu-q", qr{iq eil-q Gis-{dfuT ntRrf,
q1q)'nq ftidr ffit

UNit IiI E-Retailing

Introduction: The concepts of E-Commerce, E Business and E-marketing, Evolution of E-

Commerce, E-Commerce Vs Traditional Commerce, Network infrastructure for E-

Commerce, Internet, Extranet, E-Commerce applications: Consumer Applications

Organisation Applications, Procurement - Online Marketing and Advertisement, Online

Interactive Reatiling, E-Commerce-Business Models: B2B,BzC,CzC,B2. Government,

Government to Covernment.

E- Marketing: Information based marketing, E-Marketing Mix, - Cost, Connectivity,

Convenience, Customer, interface, speed of delivery. Web retailing, Process of Website

development. E-Retailing / reverse marketing. Electronic Payment Systems, Introduction

to payment systems, On-line payment systems-Prepaid E - payment system, Post- paid E-

payment systems, E-Cash or Digital cash, E-Cheques, Credit Cards. Smart cards, Debit

cards.

{nr$ m g - Rdfrq
qRqq: S-oH, {-ffi 3ir g-rTdfuT, g-oiq-S znr f,+ors+, {- oiqri trqrq qrffio.
flFrq., fuq$ sq'r-rrqq{ q]r {-@iq-$, {erie, q-flsri-c {-otq-$ gffim: Bq$ffi
qfudem, iirr-d{ qMqTq, s}-{qt-$re - 3fr!-dTg-q qdtr{T Gfl-i fr-flrm, Gfrq-f,rfl

Ei-iqfreq Rtfu,T, {-arq+ - ffi's fr-w: fr z fr , fr z fr, {ft 2 fr, fr 2 q{ol{,
TrqirTr q 15q-6'n I

{ -qrdfuT' {qfl silqrRf, qTdfuT, {-qrdR:TI fr-qlr - HrkT, oifrefre, gEqT, qrar,

E-ci+-s, ffi ftt ,Tft I A-q ft)fuq, tq-srEz fr-mT-s qfr e'fuql I {-ft}fuq/M
qrdBT 

r

q-ffifuo Srrd6 qunfr: 5rT-dH e.nfr ?rT qfuqq, ef-{-iTr{q Srrd6 qun6fr, ftts {-
tlnTq wr-&, *{e-q-s {-q-+e fr--€q, {-d{t qr frftrro dn, {-+o', dBe ar€ t

rgTd 6T-d, tB'e ord t
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Practical Product based Store Layout, Product Segmentation, Product Mix, Window Dressing
(display) Analysis of Online Retailing (Product based)lndexing of Product based online
retailer, Payment App Procedure, Case studies, Practical Sessions by lndustry Experts,

Covering allaspects of Retailing.
Practical scqrq GntrIRfl tsN derse, siqrE fufl-d-{, silr< ft+rq, Fdd gRq (qqsf{) Gfl-ff-fl

griT frts1 mr ffiEq (e-or< 3lqrRd) silr< GrTelTfud Gf-{aTfq ft}d-i zr'r 3rgoqur,
,Jrr-drq tq sfuqT ds gS ger f+gfr d H.fr q-6-geri o) o-+q o-{i Eq s-e}''.T frM
sM ql-irilR=4- 1T{ |

Project /Field Trip:- Visit to Branded Retail Store
Text Books, Reference Books, other resourses
1. K.V.C madaan, Fundamental of retailing, Tata Mc Graw Hill Education Pvt. Ltd.
New Delhi.
2. Swapna Pradhan Retail Management, Tata Mc Graw Hill Education Pvt. Ltd. New
Delhi.
3.* qfr Xwt, fr-o ffiq' n d, HXq qM-qTE, q-{ ffi r

4. {A q-{cr1c'T, { oH, q1-qd s-+-;rl1-{, q'Tfl qrp 
I

Scheme of Marks
External Assessment (l) Regular Students Total Mark =75

Section-A Very Short type questions (50
Words Each)

3X3 :9 Marks

Section-B Short type questions (200 Words
Each)

4X9:36 Marks

Section-Cl Long type questions 2Xl5: 30 Marks
Internal Assessment (2) Class Test- l5 Marks , Assignment Presentation 10 Marks
(Total 25 Marks

Course
(Credit)

CourseType Credits Allocated Distribution of
Theory marks

DistribLrtion of
Practical rnarks

Tutorial
marks

Theory Practical Tutorial lnternal
CCE

External
(Year
End
Exam)

Internal External
(Year
End
Practical
Exam)

DSE/SEC

(Vocational

Course)(4)

Type 1 4 0 NA 30 70 NA NA NA

ffic-l'u\.W ffi'
,#,44 ft^' Yfr,;,MW")

)

) /r'
)

22,iI2,2t
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Sri Sathya Sai College for Women, Bhopal
(An Autonomous Affiliated to Barkatullah University Bhopal)

Department of Higher Education, Govt. ol'M.P.
Under Graduate Semester Wise Syllabus

As recommended by Central Board of Studies and approved by the Governor of M. P.
va ftan f{qrrr, q.s. yns{

rrra-o oeTroTt 6 6q qTfi-6 ul-qffi-q'
+;Elq s{Erqq cu-sn Ertr oEvrfuf, Estl q.c. d <rwcnf, E.m u-Edgd q1o.qmq

u

,#L.^ -z:*h$
\2. -;:ss-ruirk

Session / va 202r-22
Class / oeri IJG I Year
Year / q{ First / qedq

Course Title / cr1dq-ffi mr sft{-+' Personality Development (Paper 1) @-frff€ ft-oT'fi

Course Type lcrETml oI HtFr{ Vocational / o)c
Credit Valuel *fYe rnq 4 Credits
Max. Mark/ s{fuun-dq 01o' Max. Marks' 25 + 75 (Minimum Passing Marks 33)
Outcomes: - After studying this course the Studenti wiii Ue aUte to
l, To cultivate skiils for successful lif'e and learn to handle failures.
2. To learn the process of goal setring and SWOT analysis.
3, To understand tlre importance of tirne and stress management.
4. To develop core skills for employabiliry.
5, To develop effective communication skills.
6. To realize the role of technology in personality development.

'art tc u

Unit-I Personality, Success and Facing Failures
Corrcept of Personality. What is Success? -l"lurdles in aclrieving success. Factors responsible tbr
SLtccess, development ef'fective habits. What is f'ailure? * Factors alfectirrg failures, learnirrg I'rorn

t'ailures, overcorning failures, porver of faith, practicing thith, SWOT arralysis and Goal'setting
(Speci trc, Measurable, Achievabl e, Real istic" Ti me-bournd-SMA RT goa ls)

qor$-r qftriq, Tr$Erfrr 3iR srs$.ardTql qrt HrTfl 6Tqr
eqfu€' +t erqqnqr, Hs-fl"f,T zrqr t? -- $cierilT qrw in-{i i EEn(, $rrcrtrr d ft\ ffiqry tnm6,
qqTft qr-fit ffii-d zn-fiT, 3rr+F-f,'f,T eqr d? ere.r-irf,r3fl o) q+{Tfra zn-{i sT-d qrrr6 onTEb-f,il3ri t
fi'giT, cnrq-crf,rcn rR o-r{ qr+r. fiwrg 01 sftf, fuysrs' EFr oTqrc1, "cffi"r e*s oes-fuiiy"T
({ffi-o", qlq{ dr{q, qfh drq, ErwBm qqq-qa; SMART aerx)

Unit-II Time and Strcss Management and Employabiliry Quotient
Time as a Resource, Identi fying Tinre Wasters,'fechniques tor better trme utanagement,
Introduction to stress, Causes and Elfl'ects of'stress, Managing Stress. llesurne building.1'he arr of
participating in Croup Discussions, lnterviews-[rrequently Asked Questions, Mook Intervierv
Sessions.

trsFrg-2 Hltq olR rmrs u-srt-{ eilq q}wnicr-6-frr-dRr
(o rlqT${ d sq d rrqq, vrqq o1 arqffr d arr-r6l a1 cr6-qm, d-fcn e-qq q-Eerq d ftf noffo, n'irq
em qRErq, ,ncrs d qilToT olri q"qrs, dqm'q-qqn, ftc{il frk+T, ry fs-r+zl fr qr.r di ol o-cr,
rrTeiTFFN-GrrH{ y0 tnri qrd qrq. ln"1q{tcEn'ry, owrnl 1l,r

Unit-III Communication Skifls and Digital Etiquettes
Communication Skills: Ettective reading/writing/listening skills, Flard skills & so{i skills.
overcoming stage t'ear, role ol body l4nguage, art o[ prot'essional presentation, use ol'audio &
visuals in preserrtations, Social etiquettes. LJse o1'lnfbrrnatron & Communication'l'eohnology (lC'l-)
in day-today management^ Effective use ol social mec'lia, E-mail etiqLrette, Netiquene. tJsetul
electronic gadgets and nrobile applications.

{fir-$-3 vETT 6'fsr6{ 3ifiJgfircd R€raTy
Irslt Ebtyrar: ffift g1.T_/ilg-{l_2rc"1 d -o)vro, a-d Ro-e{] cils $iIre ft{6-di, ry"q d c-r q{ 6-rt qli[

TS d,A- Efi XF6l ffilrgft ol zn-s'r, qqftru) C ry-q oil-r Etu ma,* ihT sqqliT, rrriftm
RrE'I*dri ft-q-qfrk{ d rqua ,\ qa-+r sfl-q ii'aw ffiFrth1 (3{rf{ft8) aT sqqtr, qi}sm frBq drr
qxnft $rutr, {-i-fr RrEIqrs, iM sq-ftfr gWfr6 Me etlq rrl-elpa cfMyre
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Textbooks, Reference Books, other Resources:-

Scheme of Marlts-

t

"'#/qN
."4K

$'*5n ,sRm

d#'
'NK
sG+,.-o,rs

3r,

Practical
(srdFrn
qqsmq)

i, SWOT analysis (tffiqq)
2. Goal-setting (SMART goals) (aea-frqfw)
3. Tirne Management (wro n-<er+)

4. Resume writing and mock ittterview sessions (ffii
5. Communication skills (wan otua)
6. E-mail writins 6-ia t'tq-{l

d{crq 3lk 6-.5 qI41-6;R ui)

Project/
Field trip

L Submit a report based on your learning tiom the lif'e of any one successtul persorrality.

2. Visit to personality development training institute and submit its report,

l.ffiqrq fu d oilsm cr rm'ffi c"{g'o oit
Z. qfrn=s f*ors cRIeTrt s{em fl xrm oqr qd t q'td qrl-oTfi d swrr cr Rcfu r"gn of I

I Andre*s,Sudhir(t988)'HowtoSucceedatInt.erviews.2l'.(rep,)Tctq@
2 Convey, Stephen. (1989), The l-labits of Hiehly Effective People. NY: Free Press

J Hindle, Tim (2003, Reducing Stress. Essential Manager series.DK Publishing.
4 Lucas, Stephen (2001). Ar1 of public Speaking Tata - McGraw -Hill New Delhi

5 Hfi, Cz, 'efir'-s or ftorq"', enq'e r

6 Petes S.J. Francis (201 l) Soft Skills and Professional Communication.'fata McGraw -Hill Education

New Delhi
7 ffi, q-,6" ?014)'ffiq,rv,T I

8 Smith, B. (2004). Body Lansuase. Roharr Book Company, Delhi

Suggested Continuous Evaluatibn Methods: Maximum Marks: 100

Continuous Comprehensive Evaluation (CCE): 25 marks University Exam (UE) 75 Marks
Internal Assessment: sTif,R-o {iqio-{
Continuous Comprehensive Eval uation
(CCE): 25 fifld eqlq6 {ilroi

Class Test Assignment /Presentation
e-drfl t€ I nrgdrfl"I

\.

l5
l0
Total = 25

External Assessmentl
University Exam Section : 75

Tinre: 02,00 Houls

Section (A): Ttrree Very Shon Questions (50 words Each) ifti sfr
f,g wn
Section (B): Four Shon Questions (200 words Each) an ag rrl
Section (C): Two Long Questions (500 words Each) ?t frd
s-iirfrq qfr

03x03 = 09
44x09 = 26

02x l5=30
Total = 75

S{$.r-=€'q-

,,
d.qffir$iqft

)

)

)

)

")

)

)

)

)

)

J

J
J

J

)






























































































































































































































































































































































